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WORKPLACE SAFETY CHECKLIST
	General
	Y
	N
	N/A
	Comments

	Workplace is clean and orderly
	
	
	
	

	Hazardous objects/chemicals are clearly labeled
	
	
	
	

	Hazardous objects/chemicals are properly stored
	
	
	
	

	Exits are clear, accessible, and clearly marked
	
	
	
	

	Floors, walls, ceiling, coverings are in good repair
	
	
	
	

	Ventilation ducts are clean and clear
	
	
	
	

	Lighting levels are suitable for necessary work
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Training
	-
	-
	-
	-

	Employees have been given safety training
	
	
	
	

	Safety handbooks are available to all employees
	
	
	
	

	All employees know the building’s evacuation plan
	
	
	
	

	Employees know what to do in case of an accident
	
	
	
	

	Training sessions are held regularly
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Equipment
	-
	-
	-
	-

	Equipment is clean and in good working order
	
	
	
	

	All electrical cords are well-grounded
	
	
	
	

	There is suitable ventilation
	
	
	
	

	Personal protective equipment is available
	
	
	
	

	Stopping mechanisms have been put in place
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


