	Insert your Company Name and Address
	
	Insert your
COMPANY LOGO here



Dear {Employee Name},
First of all, let me thank you for your {number of months/years} on the job here at {Name of Company}. We all appreciate the hard work and effort you put into the job, and hope that you find your position fulfilling as well.

This letter is to officially inform you that as of {date}, you will be compensated with a new salary of {amount}. This is a/an {number} percent increase over your current salary, and we believe this is appropriate for your position and skill level.
Also, {any additional items involved in this increase, such as a change to benefits or retirement package}.

Once again, thank you for all you do for {Name of Company}.

	Date:
	
	Signature:
	


